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Overview 
The Order Entry screen has been enhanced to make it faster and easier for you to identify 
Shippers and Consignees.  This document contains user guidelines for this practical new 
search tool. 
 

 
 

 

New fields have been added to allow 
you to enter the beginning characters – 
then Evans system will display the first 
entry that contains those characters

The same search tools are also available for the 
user in the Query & Reporting segment. 
 
Examples are illustrated on the following page. 
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Examples 
 

 
 
Shipper Example 
1. In this example, the user entered the beginning characters ‘GRE’ in the Shipper find 

field.  The user may enter up to 10 characters 
2. Evans Order Entry displayed the first Shipper Short Name that begins with ‘GRE’  
3. The Short Name GREAMI belongs to Company Name Great Lakes Solutions LLC 
 
For this example, Great Lakes Solutions LLC is the Shipper for this order.  The user 
continues with the order entry process.  
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Consignee Example 
1. In this example, the user entered the beginning characters ‘2000’ in the Consignee 

find field.  The user may enter up to 10 characters 
2. Evans Order Entry displayed the first Consignee Short Name that begins with ‘2000’  
3. The Short Name 20001 belongs to Company Name Number 21 
 
For this example, Number 21 is not the Consignee for this order.  The user wants the 
Consignee Bobs Bait Shop.  To quickly locate Bobs Bait Shop, the user opens the 
dropdown window, scrolls down and selects Bobs Bait Shop. 
 

1 

2 

3 



 
 

Shipper and Consignee Dropdowns 

January 2, 2003  Page 4 of 4 

 
Examples 
 

 
 
The user must verify that the desired entries have been selected.  If a change is required, 
the Reset button will clear the existing entry, and allow a new search.   
 

 

Reminder: The user may also return to 
an order from the Final Review screen to 
make any required changes. 


