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Overview 
Evans has improved the Search capability in Internet Order Entry!  The enhanced feature 
searches for your orders more dynamically by allowing the user to enter reference 
numbers in any of three different ways.   
 

 
 
The Process 
1. Click on the radio button that describes the best method for your search. 
 

• The first option – Reference number contains – will search for all reference 
numbers that contain the specified characters. 

• The second option – Reference number equals – will search for all reference 
numbers that are an exact match to the specified characters. 

• The third option – Reference number begins with – will search for all 
reference numbers that begin with the specified characters. 

 
2. Enter the entire or partial reference number that fits the option that you have selected. 
 
3. Click on the Create Report button. 

1. 
2.

3. 
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There’s More! 
In addition to the enhanced reference number search options, the system now searches in 
all of the Reference Number fields, the Carrier Pro # field, and the Evans Order # field. 
 

 
 

 
 

Reference Number queries will now 
search all 3 Reference Number fields 
provided to the user in Order Entry. 
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Search Tips 
The new method gives the user a lot more flexibility.  However, under certain 
circumstances, the system may return too much information in response to a query. The 
user should always be as precise as possible.   
 

 
 
See the following page for another useful search tip. 
 

This search (reference number contains 
800) may be too vague, and could 
possibly return hundreds of records. 

(When searching by Evans Order #, the entire order number must be entered)
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Search Tips 
If you don’t find what you are looking for using the reference number search, try this 
method instead. 
 

 
 
1. Specify the Ship Date (or Delivery Date) range. 
2. Specify the Shipper or Consignee (or both) by name. 
3. Click on the Create Report button. 
 
Using approximate values for Ship or Delivery Date and specifying the origination and/or 
destination will return all shipments that match the criteria.   

1. 

2. 

3. 


